Fresh Fruit and Vegetable Program
October 2013

NH Department of Education
Division of Program Support
Bureau of Nutrition Programs and Services

Procedures for:

— FFVP claim data entry

— FFVP claim submit




Fresh Fruit and Vegetable Program

There must be a current, approved FFVP application in the
computer system prior to claiming.

Steps to complete prior to claim data entry/claim submit:

* If you currently do not have an account in the myNHDOE
Single Sign On (SSO) System,

— Complete Password Authorization Form; must be signed by
Superintendent of Schools
Send to Bureau of Nutrition Programs and Services (BNPS)

— Must be assigned specific role in the SSO System by the i4See (as
designated on FFVP Password Authorization Form)

— Contact BNPS to be linked to security system once role has been
assigned by i4See Coordinator



FFVP Password Authorization Form

BUREAU OF NUTRITION PROGRAMS AND SERVICES - PROGRAM AUTHORIZATION FORM

FRESH FRUIT AND VEGETABLE PROGRAM

somaiev SAMPLE

SAU#/RA#:

SAU Contact Name: SAU Contact Phone #:

Entry/Submit Information for FFVP Claims

Claim Entry Person:

Name: Email:

Claim Submit Person: (The claim "submit" person CANNOT be the same as the claim "entry" person.)

Name: Email:

Entry/Submit Information for FFVP Annual Application
Application Entry Person:

Name: Email:

Application Submit Person:

Name: Email:

| certify that the individuals listed are employees of this SAU/RA and are authorized to enter or submit applications and/or claims for reimbursement on behalf of this SAU/RA for
which federal monetary reimbursement will be received. | understand and acknowledge the responsibility of maintaining password confidentiality and integrity of claim submissions.
The Department of Education also recognizes the confidentiality of password information and, therefore, will not have access to user passwords.

| further agree to provide written notice of termination for the above, authorized individuals within thirty (30) days to the Department of Education, Division of Program Support,
Bureau of Nutrition Programs and Services.

Signature Date:

Must have two separate individuals for claims — data entry and submit.




myNHDOE Single Sign On
(SSO) System

Go to the myNHDOE Single Sign On page and create an ID and password
https://my.doe.nh.gov/myNHDOE/Login/Login.aspx

/7~ myNHDOE Single Sign On System - Windows Internet Explorer
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Already Have A User Account? Login Here:

New User? Create User Account Here:

IUser MHame:
a OOE Home l Click the Create Mew User Account button to create a myMHDOE User
Password: | Account
| Login To Systermn I Create Mew User Account

Forgot Login Information? Click Here: Public Access? Login Here:

FParents of Mew Hampshire students and the general public can log
into myFHDOE as a guest. Guest access will allow viewing of public
inforimation relating to schools and educatars.

ITwou do not rermember your USernatme or password you can click the
button below to access the system by verifving some basic informati
aboutyour account.

Forgot Wour Username’Password? | Log In 2As Guest |

v 4

If you do not have an account in the Single Sign On System, go to the
above URL and click on “create new user account”. Follow the

instructions.
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https://my.doe.nh.gov/myNHDOE/Login/Login.aspx

myNHDOZE Single Sign On (SSO)
System
Log In Screen

Claim data entry person

Enter your User Name and Password.




myNHDOE Single Sign On (SSO)
System

Click on Food and Nutrition Services (FNS). If you have

multiple roles in the system, click on the appropriate role to
get to the FNS Home Page.




FNS Home Page —
Fresh Fruit and Vegetable Program
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Instructions:

to the MHDOE for processing.

YW arnings/Errars:

Edit

Site Claims:

Belmont Elementary School

Belmont Middle School
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Sponsor Claim for Shaker Regional SAU Office
August 2013 - Claim 1 - Revision 0

Remarks {Required if Warnings Exist):

YWarnings: 0 Errors: O
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+ The “alidation Produced Mo Errors - There were no errors generated for the claim

To enter school claim data,
click on “enter claim data”
for the specific school.
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Edit
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FFVP Claim Sections

e The FFVP claim is broken down into 5 sections:
(Each section of the claim must be saved)

— Operation Data

— Product Description
— Labor Costs

— Small Supplies/Other

— Administrative Costs

* (As areminder, only 10% of the total school allocation can
be utilized.)
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Site Claim for Shaker Regional SAU Office - Belmont Elementary School
August 2013 - Revision 0

Edit Remark/Operatingbays Delete

Remarks (Required if Warnings Exist]:

Operational Data (Required):
Operating Days: 0

To start your claim, you will click
here.

Product Description - Fruits and Yegetables:
(If a fresh fruit salad, please identify Purchase Date, Serve Date, Expiration Date.)
Mew Product

There are no product records...

Labor:
(Directly related to the preparation and serving of fresh fruits and vegetables):
Mew Labor

There are no Labor records...
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Operational Data

{= FMS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer
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Site Claim for Shaker Regional SAU Office - Belmont Elementary School
August 2013 - Revision O

Instructions:
Complete this form, then click the Save link button. Once saved, the site level data will be

summarized at the Sponsor Level,
Save Cancel

Remarks { Required if Warnings Exist):

(2000 character limit; 2000 remaining.)

Enter operating days open here.

Operational Data {(Reguired)}:

Operating Days: u]

[~
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Site Claim for Shaker Regional SAU Office - Belmont Elementary School
August 2013 - Revision 0

Instructions:
Complete this form, then click the Save link button, Once saved, the site level data will be
summarized at the Sponsor Level,

Save Cancel

Remarks (Re if Warnings Exist):
Tou can add a rem in this section to explain any warnings or if wou wish to convey any messages. J

Click on the “Save” button after
data entry has been completed. =

{2000 character limit; 1901 remaining.)

Operational Data (Required]:

Dperating Days: 4
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Product Description

{= FMS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer
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Operational Data {(Required}:
Operating Days: <+

Product Description - Fruits and Yegetables:
(If a fresh fruit salad, please identify Purchase Date, Serve Date, Expiration Date.)

Rlaw Brodyg: E====—eme Click “New Product” to start
ere are no produl records...

data entry of the Product
Labor:

(Directly related to the preparation and serwing of fresh fruits and vegetables): Descrlptlon Sectlon,
Mew Labor

There are no Labor records...

Small Supplies fOther: YOU Wl“ be taken tO the next

(2.0d. napkins, paper plates, utensils, bowls, pans and
the like, Other - are such items as LOW FAT dips etc.)
e e 2 screen.

There are no Supply recards...

Egquipment:
MNew Equiprment

There are no Equipment records...

Administrative Costs:

(such as equipment purchases, leasing and labor cost not

related to the preparation and serving of fruits and vegetables; labor includes
but is not limited to planning, ordering, writing menus, reporting, billing,
tracking, inventory, etc, Total administrative costs are limited to 10%

of the grant.):

MNewe sdrmin

There are no Administrative Cost records... j
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Product Description (cont.)
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MNew Product Record:
Product:

acarn squash

Product Description:

(Required when product
is 'other')

Click on the drop down
to access the list of
common fruits

and vegetables.

=

({250 character limit; 250 rermaining.)
Site\Weight of Shipping Unit: |

# of Units:

Cost Per Unit:

Save Mew Product Cancel
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Product Description (cont.)
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carrots

cauliflower —

celery . .

cheries. A list of common fruits

Product: clementines

cucumbers

freah fruit salad and vegetables has

Product Descriptian: grapefruit

{Required when product grapes been pre-popUIated.

is ‘'other’) green beans
green peas |
honeydew melon S0 remaining.}
Sitefweight of Shipping Unit: [kale

ki

lettuce

mandarin oranges «
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MNew Product Record:

# of Units: |

Cost Per Unit: |
Save MNew Product Cancel
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Product Description (cont.)

5
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Enter the following
Mew Product Record: . .
Product: oiee = information:
red delicicous
Product Description: ® PrOdUCt

(FRequired when product
is 'other’)

HE 0

{250 character limit; 237 remaining.

—

Site/weight of Shipping Unit: [125 ct

* Product description

* Size/Weight of
shipping Unit

e #of units

* Cost per unit.

# of Units: |2
Cost Per Linit: | 35.595
SaveNewPdeuct:éﬂu.nelk

. “« ”

Click “Save New Product
Bl
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Product Description (cont.)

/= FMS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer el
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Mew Product Record:
Product:

Product Description:
(Required when product
is 'other')

Site,""Weight of Shipping Unit:

# of Units:
Cost Per Lnit:

Save Mew Product Cancel

honeydew melon
kale

kivwi

lettuce

mandarin oranges
mangoes
mesclun
mushrooms
mustard greens

nectarines
uranies

papaya
peaches
pears
peppers
pineapple
plums
radishes
raspberries
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If a product is not listed in
the pull down, click “Other”
as the product.
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Product Description (cont. )
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descrlptlon Of the SiteSWeight of Shipping Unit: |15 ct

product if you choose
“Other”. You will
receive an error

message if a # of Units: |2
description is not Cost Per Unit: | 22.50
t d Sove MNew Product Cancel
entered. | Description is regquired. |
Done
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Mew Product Record:
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Mew Product Record:
Product:

Product Description:
(Reguired when product
is 'other')

If you select
“Fresh Fruit
Salad”, you must
include purchase
date, serve date
and expiration
date.

Purchase Date:
Serve Date:
Expiration Date:

# of Units:

Cost Per Unit:

Site/weight of Shipping Unit; |

Save Mew Product Cancel
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(250 character limit; 250 remaining.)
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Product Description (cont.)
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Site Claim for Shaker Regional AU Office - Belmont Middle School

August 2013 - Revision 0 To add additional product, click
“New Product” and follow steps

There were no errors generated for the claim
Edit Remark/Operating Days Delste previously described in this
Remarks (Regquired if Warnings Exist): Sect|on.
Operational Data { Required }:
Operating Days: <+
Product Description - Frué nd Yeqgetables: —
(If a fresh fruitM@aSE identify Purchase Date, Serve Date, Expiration Date )
MNew Product
Product Purchase Serve Expiration Size/Weight of # of . Total
Product Description Date Date Date Shipping Unit Units Cost Per Unit Cost
Edit Product Delete apples areen 125 ct =2.00 £25.95 £107.285
Product Total %$107.85
Labor:
(Directly related to the preparation and serwing of fresh fruits and vegetahbles):
MNew Labor
There are no Labor recaords...
Small SuppliesfOther:
(2.0, napkins, paper plates, utensils, bowls, pans and
the like., Other - are such items as LOW FAT dios etc.) j

Done " Trusted sites Yo v | 100% -

&start| | & B (0 W] (& (A 5= O] Inbox - Tami.Dra... | 3 T:WFRUITS_WEGET ... | [P] claiming. pptx - 4. .. || %8 FNS Fresh Fruits... | = | O|[@ & 2:42 pa




* FNS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer

@ 3 | v |§, https nh.gov ﬂl&l Lat || 4| | % ﬁ o=

File Edit View Fawvorites Tools  Help X ‘@ v
o7 Favorites | i ~ E|B44 E FreeHotmal £ | -
=] @NH DICE Mutrition Message B... | | =y Home = [ | Read Mai g?gPrint * Page = Safety = Tools = .@. Help -~

FOOUW ana MULCTICTOIn S=21N VICES TEar T T 20TH il | uﬂ

Home Reports Admin Links Help myMHDME Logout

Welcome Tami Drake, SAU Claim Data Entry, Shaker Regional SAU Office

Fresh Fruits and Vegetables Program &

Site Claim for Shaker Regional S8AU Office - Belmont Elementary School

August 2013 - Revision 0 The system will automatically
calculate the # of units times the

There were no errars generated for the claim COSt per unit.

Edit Remark/Operating Days Delete L

Remarks (Required if Warnings Exist):
You can add a remark in this section to explain any warnings or if you wish to convey any messages.

Operational Data {Required]:
Operating Days: 4

Product Description - Fruits and Yegetahbles:
(If a fresh fruit salad, please identify Purchase Date, Serve Date, Expiration Date,) v
Mew Product
Product Purchase Serve Expiration SizefWeight of # of . Total
Product Description Date Date Date Shipping Unit Units Cost Per Unit Cost
Edit Product Delete oranges navel 113 ck 2.00 £24.05 £40.00
Edit Product Delete apples  red delicious 125 ct 2.00 £35.95 £71.90

Product Total %$121.80

[

J' Trusted sites fy - | H 100w -

W| claims.doc [Comp... | |P] claiming. pptx - Mi...” & FNS Fresh Fruits... A 0|9 1:51 pm

Done
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* FNS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer

@ 3 | v |§, https nh.gov ﬂl&l Lat || 4| | % ﬁ o=

File Edit ‘iew Favorites Tools  Help x ‘@ -
o7 Favorites | i = &|B4-4 E|FreeHotmal & -
=] @NH DICE Mutrition Message B... | | =y Home = [ | Read Mai g?gPrint * Page = Safety = Tools = .@. Help -~
Frooa aird [MUCTicIolir o2l VICES TEdr T T T A0S _Iuﬂ
Home Reports Admin Links Help myMHDME Logout
Welcome Tami Drake, SAU Claim Data Entry, Shaker Regional SAU Office
Fresh Fruits and Vegetables Program &
Site Claim for Shaker Regional S8AU Office - Belmont Elementary School
August 2013 - Revision 0 To edit the product entered or to
remove a product, click on the
There were no errars generated for the claim ”Edlt product” ||nk or the ”De/ete”
Edit Remark/Cperating Days Delete | k 0
INK.

Remarks (Required if Warnings Exist):
You can add a remark in this section to explain any warnings or if you wish to convey any

Operational Data {Required]:
Operating Days: 4

Product Description - Fruits and Yegetables:
(If a fresh fruit salad, please identify Purchas

Mew Product

erve Date, Expiration Date.)

]

Product Purchase Serve Expiration SizefWeight of # of Cost Per Unit Total

Description Date Date Date Shipping Unit Units Cost
Edit Product Delete oranges navel 113 ck 2.00 £24.05 £40.00
Edit Product Delete apples  red delicious 125 ct 2.00 £35.95 £71.90

Product Total %$121.80

[

Done J' Trusted sites fy - | H 100w -

@#start| | @& (& 0 (W] (] (A] 5 0| 3 Microsoft Outl... =| (W] claims.doc [Camp... | || claiming. ppty - Mi...” @ FNS Fresh Fruits... =1 0/® 1:51 pw




Operating Labor Costs

{= FMS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer

@ﬁ + |#& | https nh.gow ﬂ L (|| |+ | Iﬁ -

File  Edit  View Favorites Tools  Help x @ -

Sy Favorites | 5l ~ & B4-4 | Free Hoktmail £ | -

g8 - | & FNS Fresh Fruiks and Yeg... X & NH DOE Nutrition Message B, .. | ‘ =gi Home = [53] ‘| Read Mall  f= Print  ~ Fage ~ Safety ~ Tools - @) Help -
Product Description - Fruits and Yeqgetables: ﬂ

(If a fresh fruit salad, please identify Purchase Date, Serve Date, Expiration Datea.)
MNew Product

There are no product records...

Labor:
(Directly related to the preparation and serwving of fresh fruits and vegetahles):
Mew Labor

There are rﬁbor records... CI'Ck ”NEW LabOI’" tO Start
data entry of the Labor

Small SuppliesfOther:

(e.g. napkins, paper plates, utensils, bowls, pans and H
the like, Other - are such items as LOW FAT dips etc.) SeCtlon-
MNew Supply

Therea are no Supply records...

Equipment: You will be taken to the next

MNew Eguiprment
There are no Equipment records... screen.

Administrative Costs:

[such as equipment purchases, leasing and labor cost not

related to the preparation and serving of fruits and vegetables; labor includes
but is not limited to planning, ordering, writing menus, reporting, billing,
tracking, inventory, etc. Total administrative costs are limited to 10%

of the grant.):

News Admin

There are no Administrative Cost records...

=l

7 Trusted sites o v | 100% -

@start| | & & 0] (w] (&] (&] == 0] Inbox - Tami.Dra... || % FMS Fresh Fruits... |03 T:"FRUITS_WEGET... | [P] claiming. pptx - Mi...| 0@ 8:59 am




Operating Labor Costs (cont.)

/= FNS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer

@T - |g https nh.gos ﬂ % ey || ﬁ -
Fil=  Edit ‘“iew Faworites Tools Help '@ =
Sip Favorites | 9l ~ &|B44 #|Free Hotmal & | -
a8 '| € FNs Fresh Fruits and veg... @ | @8 NH DOE Mutrition Message B... | | {4 Home  ~ ) ‘| Read Mail deh Prink  ~ Page ~  Safety - Tools - @ Help ~
[
Labor Costs reports
can only be directly :
related to the Enter the following data:
1 Mew Labor Record:
prep.aratlon or arme: | - B * Name of Employee
SerVIng Of fresh I i{SD character limit; S0 remaining.) o # Of Hours Worked on
fruits and Hourly Wags: | FFVP
Vegetables Save MNew Labor Cancel ° HOU r|y Wage
=l
4" Trusted sites Fg - | 100% -

o Start

& 3 o] w & (A == | 4 ppicrosoft oot .. -| (W] claims.doc [Comp... | [P] elaiming.pptx - Mi...” 8 FNS Fresh Fruits... | = | 0|@ & 200 pr




Operating Labor Costs (cont.)

FMS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer

o

@ﬂ' |§, https nh.gow j % BB ||| | Iﬁ
File Edit Wiew Fawarites Tools Help

-
x & -
& | B4-4 &  Free Hotmail £ |
== | - | & FNS Fresh Fruits and Yeg... x| &8 NH DOE MNutrition Message EB. ., | |

'{:\‘z Fawarites i’é -

agi Home - I'__] | Read Mail M= Print -~ Page -~ Safety = Tools - .@. Help -

=l

MNew Labor Record:

Mame: |Er‘np|u:|3,-'ee #1
({50 character limit; 39 remaining.)
# of Hours: |4

Hourly Wage: | 13.23

Save Mew Labor Cancel

Once, data fields are

entered, click on “Save |
New Labor”

=
@start| | @& (& O] (w] (&] (A] =

7 Trusted sites Fg o | 100% -
2] 4 dicrosoft ouotl, .. v| (W] claims.doc [Comp... | [P] claiming. pptx - #4i... || & FMS Fresh Fruits...

= oEe® 201 pMm




Operating Labor Costs (cont.)

{= FMS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer

@- -—~ + & https nh.gow j S || || * || Iﬁ 2
Fil=  Edit  Wiew Favorites Tools  Help '@ =

Tip Favotites | 5% ~ &|B4-4 & Free Hotmail & -

== | & FNS Fresh Fruits and Weq... X | @3 NH DOE Mutrition Message B... | ‘ =g Horme - 53] ‘| Read Mail  d= Print - Page - Safety ~ Tools - @ Help ~

[~
Operational Data ( Required}:
Operating Days: <+

Product Description - Fruits and Yegetables:
[If a fresh fruit salad, please identify Purchase Date, Serve Date, Expiration Date.)
MNew Product

Product Purchase Serve Expiration SizefWeight of # of . Total
Product Description Date Date Date Shipping Unit Units Cost Per Unit Cost
Edit Product Delete apples green 125 ct .00 t£35.95 +107.25
Edit Product Delete oranges nawvel 122 ct .00 t26.48 t£79 . 44
Edit Product Delete watermelon zach 12.00 £8.29 £99.43
Product Total %$286.77
Labor:
[Directly related to the preparation and serving of fresh fruits and vegetables): ]
New Labor To add additional Labor |
Mame # of Hours Hourly Wage Total Wages . 7i ”
Edit L abor Delete Employes #£1  4.00 £9.55 £28.20 COStS’ CIICk NEW Labor and
Labor Total $38.20 follow directions previously
Small SupplicsfOther: described in this section.
(2.3, napkins, paper plates, utensils, bowls, pans and

the like, Other - are such items as LOW FAT dips etc.)
Mew Supply

There are no Supply recaords...

Egquipment: j

MlEwe FAanimmant

Cone S Trusted sites fag o H100% -

@start| | & & 0] (W] (] A& == O] Inbox - Tami.Dra... | L3 T:\FRUITS_WEGET... | [B] clairming. pptx - ... || €S FNS Fresh Fruits... | =1 0|@®. z:54 pam




Small Supplies/Other

{= FMS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer

@ﬁ + |#& | https nh.gow ﬂ L (|| |+ | Iﬁ -

File  Edit  View Favorites Tools  Help x @ -

Sy Favorites | 5l ~ & B4-4 | Free Hoktmail £ | -

g8 - | & FNS Fresh Fruiks and Yeg... X & NH DOE Nutrition Message B, .. | ‘ =gi Home = [53] ‘| Read Mall  f= Print  ~ Fage ~ Safety ~ Tools - @) Help -
Product Description - Fruits and Yeqgetables: ﬂ

(If a fresh fruit salad, please identify Purchase Date, Serve Date, Expiration Datea.)
MNew Product

There are no product records...

Labor:
(Directly related to the preparation and serwving of fresh fruits and vegetahles):
Mew Labor

There are no Labor records... CI'Ck ”NEW SU pply” tO Sta rt
data entry of the Small

Small SuppliesfOther:

(e.g. napkins, paper plates, utensils, bowls, pans and H / H
the like, Other(__ T vy Fal dips etc.) Supplles Other SeCtlon-
MNew Supply

Therea are no Supply records...

Equipment: You will be taken to the next

MNew Eguiprment
There are no Equipment records... screen.

Administrative Costs:

[such as equipment purchases, leasing and labor cost not

related to the preparation and serving of fruits and vegetables; labor includes
but is not limited to planning, ordering, writing menus, reporting, billing,
tracking, inventory, etc. Total administrative costs are limited to 10%

of the grant.):

News Admin

There are no Administrative Cost records...

=l

7 Trusted sites o v | 100% -

@start| | & & 0] (w] (&] (&] == 0] Inbox - Tami.Dra... || % FMS Fresh Fruits... |03 T:"FRUITS_WEGET... | [P] claiming. pptx - Mi...| 0@ 8:59 am




Small Supplies/Other (cont.)

/= FNS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer

@‘__‘ = |&] https rih.gaw B N EN T ﬁ |-
File Edit Wigw Fawvorites Tools Help @ -
5.7 Favorites | 5% - & B44 £ Free Hotmail # | -
== v| & FNS Fresh Fruits and Yeg... ® | @8 MH DOE Mutrition MessageB...| ‘ fagi Home = Bl ‘| Read Mail = Print  ~ Page = Safety = Tools - ﬂ‘ Help -
-]
As a reminder,
Examples of Small
Supplies would be
napkins, paper New Supply Rlewrd= Enter description of
plates, utensils, PESEIPEEN (56 character imit 5o remaiming.y | | Small Supply and total
Total Cost: |
bowls, pans and the e Mo Suoslioe Cancl cost. _
like. Other —are such
items as LOW FAT
dips etc.
~|

S Trusted sites Vg o- | 1o0% -

) TWFRUITS_WEGET... | [P clairming. pptx - &4i. .. || & FNS Fresh Fruits... | =1 (0| @ 300 pu
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Small Supplies/Other (cont.)

o

FMS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer
@ A |§, https

nh.gow

Fil=  Edit  Wiew

& |[&][¢][x<] [
Faworites  Tools Help 4 @ -

-

'{:\‘z Fawarites

o[-
e £ | B4-4 & | Free Hotmail & |
== | - | & FNS Fresh Fruits and Yeg... x| &8 NH DOE MNutrition Message EB. ., |

| agi Home - I'__] | Read Mail M= Print -~ Page -~ Safety = Tools - .@. Help -

=l

Mewr Supply Record:

Description: |E 0z boats

(50 character limit; 40 remaining.)
Total Cost: | 37 95|
Save Mew Supplies Cancel .
Once, data fields are
entered, click on “Save _|
New Supplies”
@'start| | & & O] (w] (] (A] 2=

Fg - | = 100%

-

7 Trusted sites
2] 4 dicrosoft ouotl, .. v| (W] claims.doc [Comp... | [P] claiming. pptx - #4i... || & FMS Fresh Fruits...

= oEe 2oz pm



Small Supplies/Other (cont.)

/= FMS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer

@ ﬁ - |§, https nh.gow j I ||| |+ | = Iﬁ |-

File Edit Wiew Fawarites Tools Help @ -

"’;? Favarites '5",5 ~ & | B4-4 &  Free Hotmail £ | =

== | .-é FMS Fresh Fruits and Yeqg... » E MH COE Mutrition Message E. .. | | agj Home - [51] *| Fead Mail @ Prink = Page - Safeky = Tools - lﬂ Help -
Edit Froduct Delete apples gregn 145 ct Bl i C b b P10 55 d
Edit Product Delete oranges rnavel 138 ct =.00 £26.48 E£79 .44
Edit Product Delete watermelon each 12.00 £2.29 £99 .48

Product Total %$286.77

Labor:
(Directly related to the preparation and serwving of fresh fruits and vegetables):
MNew Labor

MName # of Hours Hourly Wage Total Wages
Edit Labor Delete Employvees #1  4.00 £9.55 £38.20
Labor Total 38.20

Small SuppliesfOther:

(2.0, napkins, paper plates, utensils, bowls, pans and

F-Jheew“gij O}:h - are such iterms as LOW FAT dips etc.) TO add addltional Sma”
Description Total Cost Supp“eS/Other, CIle IINeW

Edit Supply Delete & oz boats £37.93 —

Supply Total  %37.98 Supp|y” and follow
Equipment: directions previously

MNew Egquiprment

There are no Equipment records... described in this section.

Administrative Costs:

(such as equiprment purchases, leasing and labor cost not

related to the preparation and serving of fruits and vegetables; labor includes

but is not lirmited to planning, ordering, writing menus, reporting, billing, j

PRy ORIV At O S U UV DUV U S G- Y AP U SR R SO B T ¥ 4

Done 7 Trusted sites o -~ | | 100% -

@start| | E B (0 W (& A& = O] Inbox - Tami.Ora... | 3 TiWWRUITS_WVEGET ... | [P] claiming. pptx - #4i... || € FNS Fresh Fruits... || 0| 2. 3:09 pMm




Equipment

{= FMS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer

& | https nh.gow ﬂ % B[ || | = ﬁ o -

S~

File  Edit Wiew  Faworites Tools  Help x '@ -

'-:_’:? Fawvoarites {.:‘3 - ¥ B4-4 E  Free Hotmal & -

g9af - | & FNS Fresh Fruits and Veq... X (&8 NH DOE Nutrition Message B... | ‘ =37 Home = 5] -l Read Mail m Print = Page -~ Safety ~ Tools - lﬁl Help -
Product Description - Fruits and VYeqgetables: [~

[If a fresh fruit salad, please identify Purchase Date, Serve Date, Expiration Date.)
Mew Product

There are no product records...

Labor:
[(Directly related to the preparation and serwing of fresh fruits and vegetahles):
New Labor

There are no Labor records...

Small Supplies fOther: “ ”
(2.3, napkins, paper plates, utensils, bowls, pans and 1 1

the like, Othér - are such itémS as L&)W F.-’-\'I'J dips etc.) CIICk NeW EqUIpment to
e Supply

There are no Supply recards... Sta rt data entry Of the
Equipment section.

Egquipment:
W=k Eguigment<

There are no Equipment records. ..

You will be taken to the next
Administrative Costs:

(such as equipment purchases, leasing and labor cost not Screen
related to the preparation and serving of fruits and vegetables; labor includes *
but is not limited to planning, ordering, writing menus, reporting, billing,
tracking, inventory, etc. Total administrative costs are limited to 10%:

of the grant.):

MNewe sdrmin

There are no Administrative Cost records...

=

7 Trusted sites o -~ | H100% -

1’:'515"| E B3 0 w (X (a] == |2 Inbox - Tami.Dra... || & FNS Fresh Fruits... 2 T:"FRUITS_WEGET... | [P] claiming. pptsx - Mi...| (0@ 8:59 am




/= FNS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer

@ A, w |§, htkps nh.goy

File Edit “iew Favorites Tools  Help b4 ‘@ -
¢ Favarites | 55 ~ @&|B44 @) FreeHotmal &) -
52| + | & FNs Fresh Fruits and Veq... X | 8 NH DOE hutrition Message B. . | | faii Home  + )

—| Read Mail gég Print = Page = Safety = Tools »

Reminder, purchase of
equipment that was not
identified in the
application must be
pre-approved by the
State Agency.

Mew Equipment Record:

Description: | o o
(50 character limit; 50 remaining.)

Total Cost: |

Save New Eguipment Cancel

Enter description and
total cost of New
Equipment purchased.

Click on “Save New
Equipment” link when
done.




Equipment (cont.)

/= FMNS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer

S~

& | https rh.gow j g || B |*e|| = Iﬁ o[-

File  Edit Wiew Faworites Tools Help x ‘@ -
57 Favorites | 55 - ¥ B4-4 E  FreeHotmal & -
gal - | @FNS Fresh Fruits and Yea... @NH DOE Mutrition Message B. .. | | agi Home = [51] | Read Mail = Prink = Page = Safeky = Tools - .@. Help -
[
Labor:

(Directly related to the preparation and serwing of fresh fruits and vegetahbles):
MNew |Labor

Mame # of Hours Hourly Wage Total Wages
Edit Labor Delete Emplovee #1 4.00 £9.55 £38.20
Labor Total s38.20

Small Supplies fOther:

(2.3. napkins, paper plates, utensils, bowls, pans and
the like, Other - are such items as LOW FAT dips etc.)
MNevw Supply

Description Total Cost

Edit Supply Delete 6 oz boats £37.93

Supply Total  $37.98 Based on this claim entry, there
Equipment: were no Equipment purchases

MNew Equiprment

There are no Equipment records. .. requested fOF thiS month. —

Administrative Costs:

(such as equipment purchases, leasing and labor cost not

related to the preparation and serving of fruits and vegetables; labor includes
but is not limited to planning, ordering, writing menus, reporting, billing,
tracking, inventory, etc. Total administrative costs are limited to 10%

of the grant.):

MNew admmin

There are no Administrative Cost records...

I~

Done " Trusted sites Yo v | 100% -

@start| | & B (0 W] (X &) = O] Inbox - Tami.Dra... | 3 TAWFRUITS_WEGET... | [P] claiming. pptx - #4i. .. || & FNS Fresh Fruits... |1 0| ®. 3:14 pm




Administrative Costs

5

/= FNS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer

@ —a v |§, https nh.gow
Fil=  Edit Wiew Faworites Tools  Help x @ -
'g’:‘_? Favarites ié ~ & | B4-4 &  Free Hotmail £ | =

88| - | {8 FNS Fresh Fruits and veg... X | @& NH DOE Nutrition Message E. .. | | =7 Home

- B

&,Alﬁ

*| Fead Mail @ Prink = Page - Safeky = Tools - i@l Help -

Product Description - Fruits and Yegetables:
(If a fresh fruit salad, please identify Purchase Date, Serve Date, Expiration Date.)
Mew Product

There are no produckt records. ..

Labor:
(Directly related to the preparation and serwving of fresh fruits and vegetables):
MNew Labor

There are no Labor recaords...

Small SuppliesfOther:

(2.0. napkins, paper plates, utensils, bowls, pans and
the like, Other - are such items as LOW FAT dips etc.)
MNew Supply

There are no Supply records...

Equipment:
MNew Equiprent

There are no Equipment records...

Administrative Costs:
(such as equipment purchases, leas) and labor cost not

related to the preparation an wing of fruits and vegetahkhles; labor includes
but is not limited to plannigea®ordering, writing menus, reporting, billing,
tracking, inventory, 2 otal administrative costs are limited to 10%

of the grant.):
MNew admmin

There are no Administrative Cost records...

@start| | & (& (0] (W] (& (A] 3=

O] Inbox - Tami.Dra... || % FMS Fresh Fruits...

[

Click “New Admin” to start
data entry of the
Administrative Costs section.

You will be taken to the next
screen.

=

7 Trusted sites Fg o | 100% -

3 T:WFRUITS_WEGET. .. | [P] claiming. pptx - Mi...| = | O]E e s5:59 am




Administrative Costs (cont.)

/= FMS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer W McAfee |
@-i—h - |§. https nh.gow ﬂ 2| [ B [#4] | 2 ﬁ F o
Filz=  Edit Wiew Faworites  Tools  Help '@ -
57 Favorites | 50 ~ & |B4-4 & |Free Hotmail & | -
= v| EFNS Fresh Fruits and Yeg... X | @NH DOE Mutrition Message B.. . | | 'i!-d;"?HDme > R ‘| Read Mail = Print -~ Page - Safety = Tools - ﬂ Help -
[=
Administrative costs such
as eqUipment purChaseS,
leasing and labor costs Enter the following data:
not related to
preparation and SerVing MNew Administrative Cost Record: d Name Of Employee
Of frUitS and VegetableS: Mame: ![50 character lirnit; 50 remaining.) * # Of Hours Worked on
labor includes but not # of Hours: | FEVP
limited to planning, Hourly Wwage: | ° Hourly Wage_salary
ordering, writing menus, Sove New fdmin Cancel and benefits
reporting, billing, \
tracking, inventory, etc. Click on “Save New -
Admin” when done.

=

7 Trusted sites g o~ | | 100% -

#istart| | & B 0] (W & (A = Ol Inbox - Tami.Dra... | £3 THWFRUITS_WEGET. .. | [P] clairming. ppts - Mi...” & FMS Fresh Fruits... | = (0| & 3:18 pa




Administrative Costs (cont.)

= FHMS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer

@ L |§. htkps nh.gow

File Edit Wiew  Fawvorites

ﬂ % | | K '-.' 0.
Tools  Help x @ -
5.7 Favorites | 5% - & B44 £ Free Hotmail # |

g9 - | & FNS Fresh Fruits and Yeg... ¢ | & NH DOE Mutrition Message B. .. | ‘

fagi Home - [ ‘| Read Mail  deh Print = Fage -~ Safety - Tools - @) Help -
=l
Total Administrative costs (Labor and Equipment) are
limited to 10% of the total school allocation grant.
o oo Semiee B
# of Hours: |10
Hourly Wwage: | 25.00]
5 i fa ~ | R vj
#istart| | & B 0 W (X A& = 0] Inbox - Tami.Dra... = ~ 5

= T"FRUITS_WEGET... | [P clairning. pptix - s

... || @ FNS Fresh Fruits... |1 0/@ @ 3:1¢ pm



/= FNS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer

—

&, - |g https nh.goy ﬂ % bt | |+ | | X ﬁ
File Edit Miew Fawvorites Tools  Help x ‘@ -
o7 Favorites | 5.5 - £ B44 £ Free Hotmal & | -
55| = | & FNS Fresh Fruits and Yeq... (€ MH DOE Mutrition Message B... | =gy Home = [ “| Read Mai EESI Print + Page -~ Safekty = Tools =
Name # of Hours Hourly Ywage lotal Wages
Edit Labor Delete Employees #1 4.00 £0.55 £28.20
Labor Total %$38.20
Small SuppliesfOther:
(e.g. napkins, paper plates, utensils, bowls, pans and
the like, Other - are such items as LOW FAT dips etc.)
MNew Supply
Description Total Cost
Edit Supply Delete & oz boats $£37.98
Supply Total $37.08
Equipment:
Mew Equipment
There are no Equiprment records...
Administrative Costs: 141
(such as equipment purchases, leasing and labor cost not TO add addltlonal
related to the preparation and serving of fruits and vegetables; labor includes HC H H
bt is not limited to planning, ordering, writing menus, reporting, billing, AdmInIStratlve COStS, CIICk
tracking, inventory, etc, Total administrative costs are limited to 10% “ )
of the grant.): New Admin” and follow
MNew Admin > . . .
Mame # of Hours Hourly Wage Total wWages dlreCtlonS preVIOUSIV
Edit Admin Delete Food Service Director 10.00 $25.00 £250.00 described in this section.
Admin Total $250.00
Funding Source Reimbursement Amount
Done 7 Trusted sites T

-?-:jiv
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/= FNS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer

@__.:‘v £ | https nh.gov ﬂlﬁl bl || #4| | X ﬁ |-

File Edit Miew Fawvorites Tools  Help X ‘@ v

77 Favaorites | 915 * £ B4-4 £ FreeHotmal £ =
55| v | @ N5 Fresh Fruits and Yea... X {€ NH DOE Nutrition Message B... | | =3 Home = [} ~| Read Mai EESI Print = Page » Safety = Tools - '@' Help -
CdUoT T Ucdl S36.20 ﬂ

Small Supplies fOther:
(2.0, napkins, paper plates, utensils, bowls, pans and
the like, COther - are such tems as LOW FAT dips eftc.)

HNew Supply

Description Total Cost
Edit Supply Delete & oz boats £37.03
Supply Total $37.08

Equipment:
Mew Eguipment

There are no Equipment records...

Administrative Costs:

(such as equipment purchases, leasing and labor cost not

related to the preparation and serving of fruits and vegetables; labor includes
but is not limited to planning, ordering, writing menus, reporting, billing,
tracking, inventory, etc, Total administrative costs are limited to 10%

of the grant.):

lew Admin The dollar amounts entered from
MName # of Hours Hourly Wage Total Wages

Edit Admin Delete Food Service Director 10,00 £25.00 £250.00 eaCh SeCtion Combine tO give d o
total reimbursement amount for

this school of $612.95.

Admin Total $250.00

Funding Source Reimbursement Amount
July-Sept £612.95
Reimbursement Amount: $612.95

El

Jane 7 Trusked sites Fg v | H100W -

#istart| | @ (& 0] (w] (X] (A] = (0| Inbox - Tami.Dra... | 3 THWFRUITS_VEGET... | [P clairming. pptx - M. || @ FNS Fresh Fruits... =1 0|@® 3:23pm




/= FNS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer

P

'@ > A |£_ https nh.gov ﬂ ﬁ Fa| [ * ]| X ﬁ

File Edit Miew Favorites  Tools  Help '@ -

5.7 Favorites 35 * £ B4-4 £ | Free Hotmail & | -

29| | @& FMS Frash Fruits and Yeg... (€ NH DOE Mutrition Message B. .. | | agy Home [ | Read Mail @0 Print + Page +  Safety = Tools »

an official NEW H;‘-"iﬂ"IFS HIRE government website

= Bureau of Nutrition Programs and E
New Hampshire Services ' y

Department of Education

Division of Program Support

Food and Nutrition Services vear: |FY 2014 |

Home Reports Admin Links Help myMHOOE Logout

Welcome Tami Drake, SAU Claim Data Entry, Shaker Regional SAU (

Fresh Fruits and Vegetables Program «

Site Claim for Shaker Regional SAU Office - Belmont Middle School
A t 2013 - Revision 0 . . .
Haus evision You will see this message if there are

/ no errors for the claim.
There were no errors generated for the claim

Edit Remark/Operating Days Delete

Remarks {Required if Warnings Exist]):

Operational Data {Required}:

Mrneratinn Mawvs: 4




/= FNS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer

@ e - |g htkps

File

{3 Favarites

Qg
oo

nh.goy
Edit Miew Favorites  Tools  Help x ‘@ o
= = €| B4-4 @& FreeHotmal &) -

-

@ FMS Fresh Fruits and Yed... X @ MH DiOE Mutrition Message B. .. | |

—| Read Mail gég Print = Page = Safety = Tools »

Fresh Fruits and Vegetables Program

Welcome Tami Drake, DOE Accounting, NI

\‘_

Site Claim for 3 - Berlin SAU Office - Hillside Elementary School

Auqust 2013 - Revision 0

<€

Claim reimbursement calculation failed...

Warnings/Errors:

Errar - Total Administrative Costs across all claims in the current fisc
YWarning - Expiration Date - please explain why expired product was
YWarning - Any equiprment added must get approval from DOE prior
Y“Warning - Labor costs in either the *operating or administrative” ca
Errar - The site claim payment calculation failed. Please review the g
YWarning - Purchase/Serve Date - please explain there are maore tha
Error - & Remark is required when YWarnings exist on the site claim.

Edit Remark/Operating Days Delete

Remarks { Required if Warnings Exist):

You will see this error message if there are
claim errors.

As a reminder, all errors must be fixed in
order to submit the claim for
reimbursement.

Warnings require a descriptive remark.

Operational Data {Required}:
Operating Days: 5

Product Description - Fruits and Yeqetables:

(If a fresh fruit salad, please identify Purchase Date, Serve Date, Expiration Date.)

Mew Product
Product Purchase Expiration Size/Weightof # of . Total
Product Description Date Serve Date Date Shipping Unit  Units Cost Per Unit Cost
Edit Product Delete fresh 10/14/2013 11/29/2013 9272013 3 25.00 £2.50 $£62.50

friit



/= FNS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer

L Afee .
_r"-""\-_ - [ = [

@‘? |£'_;, https nh.gov ﬂ 8 || =[] x ﬁ ol-
File Edit ‘View Favorites Tools  Help '@ @

. Favorites | 5 T £ B4-4 E  Free Hotmal & @

55| ~ | € FMS Fresh Fruits and Yeg... % | @3 NH DOE Nutrition Message B...| | Ry Home - [ | Read Mal g Print v Page » Safety + Tools - @ Help ~

an official INEW DAMPNHIRE government website

= Bureau of Nutrition Programs and
New Hampshire Services

Department of Education

Division of Program Support

Food and MNutrition Services vear: |FY 2014 - @

Home Reports Admin Links Help myMHDOE Logout

Welcome Tami Drake, SAU Claim Data Entry, Shaker Regional SaU Office

Fresh Fruits and Vegetables Program &
Site Claim for Shaker Regional SAU Gffice - Belmont Elementary School
August 2013 - Revision 0

To enter additional school

There were no errors generated for the claim claims for you SAU’ click
Edit Remark/Operating Days Delete
the green arrow to return
Remarks {Required if Warnings Exist): to the Sponsor claim for
You can add a remark in this section to explain any warnings or if you wish to convey any messages.
Operational Data {Required]): your SAU
Operating Days: 4
Done J Trusted sites Fa v | EL100% -

#'start| | & & 0] (w (& (A] 2= 0| 4 Microsoft Outl.,, -

|~

(W] clairns.doc [Comp... | |P] claiming. pptx - Mi...” @ FNS Fresh Fruits... 10/ ®@ 2:32 pw



/= FNS Fresh Fruits and Vegetables - Sponsor Claim - Windows Internet Explorer

@:v |g, https rih. govy ﬂlﬁl W || X ﬁ Folbs

File  Edit Wiew Favorites  Tools  Help X ‘@ -
7.7 Favorites | 95 ~ E|B4+4 £ FreeHotmal & v
52| v | & FNS Fresh Fruits and Yeg... X & NH DOE Nutrition Message B .. | ‘ @ Home = [ | Read Mail gég Print = Page = Safety = Tools - l@l Help =

Welcome Tami Drake, SAU Claim Data Entry, Shaker Regional SaU Office J

Fresh Fruits and Vegetables Program -

Sponsor Claim for Shaker Regional SAU Office
August 2013 - Claim 1 - Revision 0

Status: [n Process by tdrake on 9/24/2013 1:38:46 PM Status History Wiew Walidations

Instructions:

Click the link buttons below to enter site level claims for this period, The Operational Data will
be summarized at the sponsor level as the site level claims are entered and saved. When you
are finished with the site level claims, click the status link above o submit this claiming perod
to the MHDOE for processing.

Warnings,/Errors:

+ The validation Produced Mo Errors - There were no errors generated for the claim

Remarks { Required if Warnings Exist): o
Edit Enter additional

school claims as
previously described. —

Eite Claims:

Belmont Elementary School  Warnings: 0 Errors: 0 Wigw

Belmont Middle School Warnings: 0 Errars: 0 ENTER CLAIM DATS

El

J7 Trusted sites Fg - | ®100% -

(W] claims.doc [Comp... | [P claiming, pptx - Mi... || @ FNS Fresh Fruits... 1 0/® 2:34 pw

#istart| | & (& 0] (W] (¥] (A] 2= 0] 4 wicrosoft Qutl,.. ~




Sending Claim to Submitter

{= FMS Fresh Fruits and Vegetables - Sponsor Claim - Windows Internet Explorer

@ A~ # | https nh.gow j g] B2y || | > Iﬁ 0~

P —
Fil=  Edit  Wiew Favorites Tools  Help '@ =
ap Favorites | 5l - & B4-4 E&  Free Hotmal & -

oo
[ ]

‘ );}Home - Bl ‘| Read Mail == Print -~ Page = Safety = Tools = ﬂ Help -

an official NEwW H AMPSHIRE government website

- | & FNS Fresh Fruits and Yeg... X | @8 NH DOE Nutrition Message B. .. |

s

\N= Bureau of Nutrition Programs and @IE@
New Hampshire - Services | —
Department of Education Division of Program Support kcp

B ()

Food and Nutrition Services vear: |F¥ 2014 - @

Home Reports Admin Links Help myMHIME Logout

Welcome Tami Drake, SAU Claim Data Entry, Shaker Regional SaU Office

Fresh Fruits and vVegetables Program -

Sponsor Claim for Sshaker Regional SAU Office
August 2013 - Claim 1 - Revision O

Once all school claim data

Status: In Process by tdrake on g4a’2013 1:38:46 PM Status History Wiew Walidations

Instructions: has been entered for the
Click the link buttons below to enter site level claims for this period. The OM

be surmmarized at the sponsor level as the site level claims are entered and saved. \When vou

are finished with the site level claims, click the status link above to submit this claiming period SAUI the entry person

to the NHDOE for processing,

clicks on the status link “In

Warnings,Errors:

”
+ The validation Produced Mo Errors - There were no errors generated for the claim process,

=

/7 Trusted sites Fa - | H100% -

@start| | & & 0] W] & [A] == 0| 4 Microsaft Gutl, .. v| (W] claims.doc [Comp... | [B] clairming. pptx - ... || @ FNS Fresh Fruits... |1 (0| @ 2:35 pw
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FMS Fresh Fruits and Vegetables - Sponsor Claim - Windows Internet Explorer ' McAfee

B HE

m - IE https://ss0.doe.nh.gov/FHSFFY Sponsarilaim, aspxfReportPeriod=201 3038 SponsorClaimID=211 jlil @ @ @ Ilz_' Google [E
File Edit Miew Fawvorites  Tools  Help x @ -

.7 Favorites | = E Suggested Sikes - E B4-4 E Free Hokrmail E Wb Slice Gallery =

g8l - QFNS Fresh Fruits and Yeg... X QNH DOE Mutrition Message B. .. ﬁ Home - Feeds (1« [ Read Mail @ Print -~ Page = Safety = Tools - e Help

an official NEW HAMPSHIRE government website

N Bureau of Nutrition Programs and

New Hampshire Services

. Department of Education

Serving New Hampshire 5 Education Community

Division of Program Support

Send To Submitter:

) ) ) vear: |FY 2014 -

Fo If you are ready to send this claim to your submitter, place @
a check in the checkbox below and click the Send button.

Home Reports Admin Links Otherwise, click the Cancel button to return to the claim.
" send me a copy of the email notification him Data Entry, Shaker Regional S&U Office

Yes, send this claim to the submitter!

Fresh Fruits and Vea€tat _Send |[ Cancel |
This box pops up. Click |,
on the radial box, “Yes, |
send this claim to the

submitter” and click A

the send button. 1 By doing this, the claim status will change to “Pending
submission by ...”

.
013 1:38:46 PM Status History Mew VYallidations

+ The Walidation Produced Mo Errors - TH

LD [ Trusted sites |45~ || 100% -
QStartl | E @ o w & Al 3 | (0]4 Mmicrosoft outl... v| clairns, doc [Comp. .. | claiming. pptx - Ml”ﬂ FNS Fresh Fruits... |E|§|B% 2:37 P




/= FNS Fresh Fruits and Vegetables - Sponsor Claim - Windows Internet Explorer

@-? |£_ https nh.gov ﬂ ﬁ Fa| [ * ]| X ﬁ

File Edit “iew Favorites Tools  Help '@ o
7 Favarites | 515 = €| B4-4 @& FreeHotmal &) -
2| = | @8 FNS Fresh Fruits and Yeq.., @NH DOE Mutrition Message B. .. | | agj Home = |54 | Read Mail =0 Print + Page = Safety = Tools =

an official NEW H;‘-"iﬂ"IFS HIRE government website

= Bureau of Nutrition Programs and E
New Hampshire Services ' y

Department of Education

Division of Program Support

Food and Nutrition Services vear: |FY 2014 |

Home Reports Admin Links Help myMHOOE Logout

Welcome Tami Drake, SAU Claim Data Entry, Shaker Regional SAU (

Fresh Fruits and Vegetables Program Claim status change indicator. Entry person

Sponsor Claim for Shaker Regional SAU Office logs out of system.
August 2013 - Claim 1 - Revision 0

Status: Pending Subrmission by tdrake on 9/26/2013 3:45:29 PM Status History Wiew Validations

Instructions:

Click the link buttons below to enter site level claims for this period. The Operational Data will
be surmmarized at the sponsor level as the site level claims are entered and saved. When you
are finished with the site level claims, click the status link above to submit this claiming period
to the NHDOE for processing,

Warnings/Errors:

+ The validation Produced Mo Errors - There were no errors generated for the claim




Reviewing the claim -
Submit Person

* The submit person must review all school
claims prior to the final submission of the
monthly claim to the State Agency.

* As areminder, all claims are to be submitted
to the State Agency by the 10t of the
following claiming month.



myNHDOZE Single Sign On (SSO)

7~ myNHDOE Single Sign On System - Windows Intemet Explorer

m LlserManual
= Contact Support
m DOE Home

System
Log In Screen

=l =]

— T 3 (2 B . 215

myNHDOE Single Sign On System

Already Have A User Account? Login Here:

User Mame: [ |

Password: | ]

[Login To System |

[ o p———

Submit Person - Enter your User Name and Password.




/= FNS Home Page - Windows Internet Explorer
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File Edit Wiew Favorites Tools

D~
Help '@ v

5 Favorites | 955 * @ B4-4 @ Free Hotmal & -
59| | @& FMS Home Page ¥ | (& NHDOE Mutrition Message B... | ‘ 7.} Home = [5) ‘| Read Mail @ Prink - Page = Safety - Tools - ﬂl Help -
an official NEW HJU\"IPS HIRE government website -

Bureau of Nutrition Programs and ﬁl @
New Hampshire . Services
Department of Education

e

Division of Program Support @g

I. i - & w

Food and Nutrition Services

vear: |FY¥ 2014 = @
BLCLERN  Reports Admin Links

Help myMHDOE Logout

Welcome, Cheri White, SAU Claim Submit, Shaker Regional SAU Office
FNS Home Page

Programs for FY 2014 f

Fresh Fruits and Yegetables

You will notice that it will welcome you
W by name, role and indicate the SAU.
Sponsor Applic ion Status

Click on “Claims” hink to start review of
Criginal Approved SChOOl Cl . S.
J Trusted sites Fa v | El00% - -
#@start| | @ @ 0 W & @& =

Ol Inbox - Tami.Dra... | L2 TAFRUITS_WEGET... | |P] claiming. pptx - M., || € FNS Home Page ... -l O|M® 3:47 i



/= FNS Fresh Fruits and Vegetables - Sponsor Claims - Windows Internet Explorer

P

'@ > A |£_ https nh.gov ﬂ ﬁ Fa| [ * ]| X ﬁ

File Edit Miew Favorites  Tools  Help '@ -

5.7 Favorites 35 * £ B4-4 £ | Free Hotmail & | -

29| | @& FMS Frash Fruits and Yeg... (€ NH DOE Mutrition Message B. .. | | agy Home [ | Read Mail @0 Print + Page +  Safety = Tools »

an official NEW H;‘-"iﬂ"IFS HIRE government website

= Bureau of Nutrition Programs and E
New Hampshire Services ' y

Department of Education

Division of Program Support

A

Food and Nutrition Services vear: |FY 2014 |

Home Reports Admin Links Help myMNHDOE Logout

Welcome, Cheri White, SAU Claim Submit, Shaker Regional SAU Office

Fresh Fruits and Vegetables Program «

Sponsor Claims for Shaker Regional 3AU Office

Click on “Pending Submission” link to
July 2013 Not Started / review school claim(s).

August 2013 - Claim Mo: 1 - Revision Mo: 0 Pending Subrmission

August 2013 - Claim Mo: 2 - Revision Mo: 0 In Process

September 2013 Mot Started




/= FNS Fresh Fruits and Vegetables - Sponsor Claim - Windows Internet Explorer

@ ) - |ﬁ, htkps k. goy
File Edit “iew Favorites Tools  Help b4 ‘@ -
7 Favarites | 515 *~ & |B4-4 & |Fres Hotmal & | o

Qg
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-

"E FMS Fresh Fruits and Yed... X @ MH DiOE Mutrition Message B. .. |

| @Hume - |'___j —| Read Mail E.égF‘rint * Page -~ Safety = Tools »

Fresh Fruits and Vegetables Program

Sponsor Claim for Shaker Regional SAU Office
August 2013 - Claim 1 - Revision 0

Welcome, Cheri White, SAU Claim Submit, Shaker Regional SAU C

\_

Status: Pending Subrission by tdrake on 9/26/2013 2:45:29 P Status History Wiew Walidations

Instructions:

Click the link buttons below to enter site level claims for this period. The Operational Data will
be surmmarized at the sponsor level as the site level claims are entered and saved. When you
are finished with the site level claims, click the status link above to submit this claiming period

to the NHDOE for processing,

WarningsErrors:

+ The validation Produced Mo Errors - There were no errors generated for the claim

Remarks {Required if Warnings Exist):

Site Claims:

Belmont Elementary School

Warnings: 0

Errors: 0

Click on “View” link. This will open to
the selected school claim.

WiEw

Show/Hide Test Plan




/= FNS Fresh Fruits and Vegetables - Site Claim - Windows Internet Explorer

G-

£ | https nh.goy ﬂ % @ | K ﬁ
File Edit “iew Favorites Tools  Help x ‘@ o
7 Favarites | 515 *~ & |B4-4 & |Fres Hotmal & | o
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There were no errors generated for the claim
Remarks (Required if Warnings Exist):
You can add a remark in this section to explain any warnings or if you wish to convey any messages,
Operational Data (Required):
Operating Days: 4
Product Description - Fruits and Yegetables:
(If a fresh fruit salad, please identify Purchase Date, Serve Date, Expiration Date.)
Product Purchase Serve Expiration Size fWeight of Shipping # of . Total
Product Description Date Date Date Unit Units Cost Per Unit Cost
oranges navel 113 ct 2.00 £24.05 £40.00
apples  red delicious 125 ot 2.00 $£35.05 £71.90
Product Total %$121.80
Labor:

(Directly related to the preparation and serving of fresh fruits and vegetables):

Mame # of Hours Hourly Wage Total Wages
Employee #1 <.00 £13.23 £52.92
Labor Total $52.92

Small Supplies/Other:
(e.g. napkins, paper plates, utensils, bowls, pans and
the like, Other - are such items as LOW FAT dips etc.)

Description Total Cost

The submit person will review each
section of the claim that was entered
to ensure accuracy.

If all is okay, click the green arrow
back to get to the Sponsor Claim.

6 oz boats £37.98

Supply Total $37.08



/= FNS Fresh Fruits and Vegetables - Sponsor Claim - Windows Internet Explorer

@- - |£_ https nh.gov ﬂ ﬁ Fa| [ * ]| X ﬁ

File Edit Miew Favorites  Tools  Help '@ -

5.7 Favorites 35 * £ B4-4 £ | Free Hotmail & | -

29| | @& FMS Frash Fruits and Yeg... (€ NH DOE Mutrition Message B. .. | | agy Home [ | Read Mail @0 Print + Page +  Safety = Tools »

an official NEW H;‘-"iﬂ"IFS HIRE government website

= Bureau of Nutrition Programs and E
New Hampshire Services ' y

Department of Education

Division of Program Support

Food and Nutrition Services vear: |FY 2014 |
Home Reports Admin Links Help myMHOOE Logout

Welcome, Cheri White, SAU Claim Submit, Shaker Regional SAU Of

Fresh Fruits and Vegetables Program «

Sponsor Claim for Shaker Regional SAU Office
August 2013 - Claim 1 - Revision 0

Once all school claims
have been verified, the

Status: Pending Subrission by tdrake on 9/26/2013 2:45:29 P Status History Wiew Walidations

Instructions: [ click ko submit the claim ta the NHDOE| _ _ . .

Click the link buttons below to enter sit —The COperational Data will Submlt person CIleS on
be surmmarized at the sponsor level as the site level claims are entered and saved. When you . " .
are finished with the site level claims, click the status link above to submit this claiming period the status ||nk pend|ng

to the NHDOE for processing, L. ”
submission.

Warnings/Errors:

+ The validation Produced Mo Errors - There were no errors generated for the claim




/~ FNS Fresh Fruits and Vegetables - Sponsor Claim - Windows Internet Explorer W McAfee
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File Edit Wiew Favorikes Tools  Help x @ -

57 Favarites | - E Suggested Sites - E B4-4 B Free Hokmail B Wb Slice Gallery -
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an official NEW HAMPSHIRE government website

NS Bureau of Nutrition Programs and

Mew Hampshire Services

Department of Ed

Y l’llf' e '.L'l‘l- .I'J RSy I||"|_ i LI!I cation

Send tcu NHDDE' | Support

You can send this claim to the NHDCE for review ar you can
return it for further modification.

Select a status, add an optional custom message and click
the Send buttan,
Fo Otherwise, click the Cancel button to return to the claim. vear: |FY 2014

This box pops up.
: M :
Ho Cth on SmeIt to 'V Submit to MHDOE for Review fapproyal

NHDOE for " Return to data Entry Claim Submit, Shaker Regional S&U (
H V24

ReVIeW/ApprovaI Message (optional):
Jandclickonsend. |...| B
5 Fgiona =]
August 2013 - Claim 1 - Revision ( (500 character limit; 500 remaining.) .

The claim status
Status: Pending Submission by tdrake an . = : P .
SSegdlmnza cculpy of this notification WI” change to

Instructions: en ance .
Click the link buttons below to enter site le ”Pendlng DOE
be summarized at the sponsar level as the
are finished with the site level claims, click the status Ink above To sUbmIt ThiS claiming perod appr‘oval_
to the MHDOE for processing.

YWarningsfErrars:

+« The Yalidation Produced Mo Errors - There were no errors generated for the claim




= FMS Fresh Fruits and Vegetables - Sponsor Claim - Windows Internet Explorer

e ATEe |
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an official NEw H AMPSHIRE government website
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New Hampshire Services
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MyPlate

e
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Food and Nutrition Services vear: |FY 2014 v @

Home Reports Admin Statuses [Mrect Cert Links Help myMHOE Logout

Welcome, Cheri White, SAU Claim Submit, Shaker Regional SAU Office

Fresh Fruits and Vegetables Program -

Sponsor Claim for Shaker Regional SAU Office - 80
August 2013 - Claim 1 - Revision 0

Status: Pending DOE Approval by tdrake on 1071720132 724317 &AM Status History View Walidations

Instructions: The claim status
Click the link buttons below to enter site level claims for this period. The b ata will .

be surnmarized at the sponsor level as the site level claims are entered W Wl“ Change to
are finished with the site level claims, click the status link above to submit this claiming period

to the NHDOE for processing. ”Pending DOE
Warnings,/Errors: approval ”

+ The Validation Produced Mo Errors - There were no errors generated for the claim

S Trusted sites b v ®100% -
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Contact Information

Tami Drake, Accountant
Tami.Drake@doe.nh.gov
(603) 271-3646

Cheri White, Administrator
e Cheri.White@doe.nh.gov
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